Emsvn - Professional Web Design Service

HUONG DAN THEM TAI KHOAN VOI MICROSOFT OUTLOOK 2010

Budc 1: chay phan mém MS Outlook 2010 tir may tinh. Néu day la lan dau tién ban chay
phan mém nay, man hinh sau day sé& xuat hién.

,
vicocoh Outock 2010 v BT

Microsoft Outlook 2010 Startup

Welcome to the Microsoft Cutlook 2010 Startup Wizard, which will guide you through the
process of configuring Microsoft Outlook 2010,

<gack || Next> | [ cancel

Nh&n nat Next dé chuyén sang budc 2.

Budc 2: chon Yes va nhan Next



Emsvn - Professional Web Design Service

You can configure QOutlook to connect to Internet E-mail, Microsoft Exchange, or
other E-mail server. Would you like to configure an E-mail account?

hon option Manually conf
an nat Next

er settings or additional server types.
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' Add New Account

Auto Account Setup
Click Next to connect to the mail server and automatically configure your account settings.

Your Name: [ ]
Example: Ellen Adams
E-mail Address: | |
Example: ellen@contoso.com
Password: | |
Retype Password: | ]
Type the password your Internet service provider has given you.
() Text Messaging (SMS)

(7) Manually configure server settings or additional server types
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e —————

Auto Account Setup
Connect to other server types.

Me
7

") E-mail Account

Your Mame: l l

Example: Ellen Adams

E-mail Address; ’ ]

Example: elen@contoso.com

Password! | l
Retype Password; I ]
Type the password your Internet service provider has aiven you,
(7) Text Messaging (SMS)

© Manually configure server settings or additional server types

itr mac dinh option: Inter a nhan ndt Next
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7

Choose Service

©/n

Connect to POP or IMAP server to send and receive e-mail messages.

(7) Microsoft Exchange or compatible service

() Text Messaging (SMS)
Connect to a mobile messaging service.

(") Other

Connect to a server type shown below.
| Microsoft Outlook Hotmail Connector

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

| <Back || nNext> | | cancel |

Budc 5: Day la budc quan trong nhat trong viéc cai dat mail.
Dia chi mail:

Mat khdu (password)

Incomming mail server: mail.téndomain

Outgoing mail server (SMTP): mail.téndomain
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Add New Account w
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Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Name: ' ‘ After filling out the information on this screen, we
‘ : recommend you test your account by dicking the button
| E-mail Address: below. (Requires network connection)

'| Server Information
: ey Test Account Settings ...
Account Type: POP3 E

Incoming mail server: | Test Account Settings by dicking the Next button

: Deliver new messages to:
Outgoing mail server (SMTP): i
) - @ New Outlook Data File
Logon Information ) Existing Outlook Data File

User Name: z
Browse

Password:
Remember password

[ Reguire logon using Secure Password Authentication (SPA)

Budc 6: Sau khi dién cac thong tin nay, ban nhan vao nut More Settings, chon tab
Outgoing Server va danh dau chon vao 6 My outgoing server (SMTP) requires
authentication.



§ B
Internet E-mail Settings @
| General | Outgoing Server [Connection I Advanced

[¥]My outgoing server (SMTP) requires authentication:
@ Use same settings as my incoming mail server

(7) Log on using

et Name;

' Remember password |
Reguire Secure Password Authentication (SPA)

| ; ' !

() Log on to incoming mail server before sending mail |

[ OK ][ Cancel ]

V@i cau hinh mac dinh Outlook, khi email dugc tai vé may thi email nay cling dudc xoa di tai
hop mail cua ban trén server, néu muén gilf lai 1 ban trén server, ban cé thé chon tab
Advanced va danh ddu vao 6 Leave a copy of messages on the server. Ban cd thé yéu ciu
gilf lai bao nhiéu ngay hodc giif lai vinh vién tly y. Luu y: gilr mail trén server cé thé lam
hop mail cia ban bi day (dung lugng hop mail thudng bi gidi han bdi nha cung cdp) va
khéng thé nhan dugc mail, do vy ban can quan ly tét trdnh trudng hgp day mail va gay ra
[0i.
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Inteet E-mail Settings X

I
| [ General | Outgoing Server | Connection | Advanced
Server Port Numbers

‘|| Incoming server (POP3): | ]
This server requires an encrypted connection {SSL)
Outgoing server (SMTP): 25

1 Use the following type of encrypted connection:
Server Timeouts
A Short =/~ Llong 1minute
Delivery
[7] Leave a copy of messages on the server ‘
[Z]Remove from server after @ days
Remove from server when deleted from 'Deleted Items'

Internet E-mail Settings

| | General I Outgoing 52wer| Advanced |

Server Port Numbers

Incoming server (POP3): | 9954 | Use Defaults
server requirgs an encrypted connection [55L1)
QOutgoing server [SMTF): | 465

Use the following type of encrypted connection: | | 351 |E|

Server Timeouts
Shot ~J " Long 1 minute

Delivery

Leave a copy of messages on the server

Remove from server after days

|:| Remove from server when deleted from 'Deleted Items’

| ok || cancel
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Sau khi cdu hinh cac budc nay, ban nhdn Next va Finish d€ hoan thanh viéc cai dat. TU bay
gi& ban cé thé dung MS Outlook d& gd&i nhan mail.

Add New Account u
S =

Congratulations!

You have successfully entered all the information required to setup your account.

To close the wizard, dick Finish.

[ Add another account... ]

<Back || Finish |

THONG TIN LIEN HE:

CONG TY TNHH PAU TU THUONG MAI NGUYEN HUY (Emsvn)

Dia Chi : TAng 3, toa nha Indochina, S6 4 Nguyén Binh Chiéu, Phudng Pa Kao, Quan 1, TP.HCM
Tel : (028) 6288 5019

Fax : (028) 6288 3803

Email : info@emsvn.com ; support@emsvn.com ; nguyenhuy.hotro@gmail.com

Website: http://www.emsvn.com

http://www.thietkehoadonvat.vn

http://www.webban.vn
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