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1. Buédc1
M@ trinh duyét web, truy cap dia chi http://mail.tendomaincuaban. Day la giao dién chinh cua
Webmail Enable.

Vi du: http://mail.abc.com

[} MailEnable - Webmail —~ x

0 \D mail.tongyuanpackaging.com/mewebmail/Mondo/lang/sys/login.aspx ]2

& Account Login

Usemame:

Password:

Language:

Remember my settings for this computer

[Coon | esst ]

Username

Password
Skin
Language

khi nhap day du thong tin chi ck Login d&€ déng nhéap vao tai khoan
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http://mail.tendomain.com/
http://mail.abc.com/
mailto:admin@abc.com

€« € | [ mal.abc.com/mewebmailMondodang/sys/client.aspxPCOT=41578.5836 714236 e t% =
/ (o &
Enable — ap ~
‘ Ermail ‘ Contacts | Options
£ admin@ abc.com {5 Log Qut
New = Ly &
Thursday, October 31, 2013 2:00:33 PM
1 §3 [Maibox-admin
Af Inbox (1)
0 contacts < Mailbox
& Deleted Items Inbox 1
Eb Drafts Junk E-Mail 0
W sent rems Deleted Ttems 0
B My Fles
@ Account Usage 2
Disk Space Used 5 KB
1 Disk Space Availzble 50 MB
Usage Percentage 0.0%

Startup Page:
|Ac:numsummarv El

&) Account Usage: 5 KB of 50 ME (0.0%)
> Cum 1: quan ly hop thu dén, hop thu di, thu nhap, thung rac, danh sach contact.
> Cum 2: Quan ly ting email, cac thao tac véi email: glii thu mdi, reply thu, forward, in thu...

3. Budc 3: Giao dién tab Contact
Hién thi danh sach contact, thém mdi contact bang cach chon New — Contact

[ MailEnable Web Mail: AD %

&« C [ mal.abe.com/mewebmalMondofang /&ys fient.aspxrCOT=41578.58357 14236 bd x:?:n =
8 =
Enable [
Ermail Contacts Options

4 adming abe.com (3 Log Out

—
New = | Emai | Delete @, Entersearch here x| & ‘ View =
Full Name o Nickname Email Address.

Phone (M)

There are no items to show in this view

‘ Import | Export

£ ocontacts IR 0Groups @ Account Usage: 5 K8 of 50 MB (0.0%)
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4. Budc 4: Thém modt Contact méi vao sé danh ba.

[/ [ Mailenable eb Meit: AD % \__§ =S
—. N =
€« € [Y mal.abc.com/mewebmalMondo/ang/sys/cient. aspx?C0T=41578.5836 714235 W % =
y >
8 | K
Enable y
Emai Contacts Options
4 adming abr.com {5} Logout
New = | Email | Delete @), Enter search here x| @ ‘ View ¥
[ 83 FulName = Nickname Email Address Phane (M) General ‘ S | Company ‘ s ‘
Title: ABC
Fl e
Email [abc@abe com |
There are no tems to show in this view Instant Messenger: | J
| Import ‘ Export
8 0 Contacts [ 0 Groups @) Account Usage: 5 KB of 50 M8 (0.0%)
=

%ChU y : dién théng tin fullname, email cho chinh xac. Cac thdng sd con lai c6 thé c6 hodc khdng. Sau
khi dién thdng tin day du, click Add d€ hoan tét.
5. Budc 5: Thém mét group trong s danh ba.

Chon New — group. Sau d6 nhap tén group cén tao. Click OK dé hoan thanh.

(] MailEnable Web Mail: AD

€« C [ mal.abe.com/mewebmalMondofang/sys/cient aspxrCOT=41578.58367 14235 g lgl =
4
g
Enable y ~
Ermail Contacts Options
4 admin@ abe.com {5} Log Out

—
Hew = | Email | Delete @), Enter search here x| @ ‘ View =
Ful Name o Nickname Email Address

Phone (M)

Hew Group x|

Please enter the name of the group you wish to create...

Group Mame:  [Group ABC |

oK Cancel

There are no tems to st

| Import ‘ Export
£} 0Contacts i} 0 Groups @ Account Usage: 5 K8 of 50 M (0.0%)
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6. Budc 6: Add contact vao Group

[7] MailEnsble Web Maik: AD X fos
« C' [ mal.abe.com/mewebmalMondofang/sys/cient aspxPCOT=41578.5836 714235 bl :2:1 =
8 =
Enable [ s
Ermail Contacts Options
4 admin@ abc.com {3 LogOut
New = | Emai | Delete ‘ @, Enter search here x ﬁ‘ View = k=
2 contact Nickname Email Address Phone (M)
Group Name:  [Group ABC
23 Group ‘ ABC abc@abe.com
‘ | B Group ABC Group ABC | | Group Members:
[] Ful Name & Email Address
[ ascC abc@abe.com -
»
| T
Al Contacts:
Ful Hame = Email Address B
ABC abc@abc.com I’
| Import ‘ Export 2

£) 2contacts [ 1Groups

@) Account Usage: 5 KB of 50 M8 (0.0%)

Click chon Group can thém. Xudt hién giao dién nhu hinh trén. P& thém contact vao group, click
chon contact can add bén dudi va nhdn Add dé& thém contact d6 vao group. Sau khi add xong, ban
kéo thanh trugt xudng cudi va click Save d& Iuu lai group. Ban c6 thé xéa contact khoi group bang

cach nhan vao nat Remove.

7. Budc 7: Thay ddi password.

DE thay d&i password, chon tab Option = Login. Sau khi thay d6i, nhdn Save dé& luu lai thiét 1ap mdi.

€« C  [Y malabe.com/mewsbmalMondofang/sys/dient aspx?COT=41578.5835714235 {3‘ ‘g‘ =
S K
Enable L
Email Confacts Options
8 admin@ abe.com {7 Log Out
4 @ General
Login
» Account Settings
» Password Recovery
Login [pamin@abc.com

» Regional Settings

» Personalize Cunrent Password [

|
|
“ New ro [ |
|

» Login

Confirm New Password: |

v B Mail

Password strength
» 9 Advanced

.-

Save ||| Cancel

@ Account Usage: 5 KB of 50 MB {0.0%)
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8. Budc 8: Cau hinh email.
Ban cb thé tao chir ky kém theo email, liét k& danh sédch mail cdn ngén chdn, cach hién thi email...

béng céch chon option — Mail.

[/ [ Mailenable web Mait: AD

-« € [Y mal.abc.com/mewebmalMondo/fang/sys/cient. aspx?C0T=41578.5836 714235
Enable ‘ ‘ « ®
Email Contacts Options
4 adming abr.com {5} Logout
o % General [0 Redirect mailto: =
» Account Settings Keep a copy in the maibox

» Password Recovery

» Regional Settings
Email Signature
» Personalze

L
4 £ Logn [F] Enabie Emall Signature

» Logi B

B 2 U [oor [Z]A [ [£]
» Compase Cana Ty ABC
Pia chi: 123, ABC

» Auto Response Dign thoai 08-83923832 3

» Redirection

» Emai Signatures

» Whitelist

» Blackiist W
v 9 Advanced

b Design | [ Hme ‘ Path(2): [<body.ME_HTLEditor>]

Whitelist

The folowing table ists the addresses that email will always be accepted from. Incoming messages from senders
whose complete email address (e.g. john@example.com) s on this list wil bypass all spam fiters. You can also
enter a domain (.0 example.com) to alow all senders from that domain to bypass spam fitering

[an =1

@) Account Usage: 5 KB of 50 M8 (0.0%)

9. Buéc 9: Cau hinh filtering.
Vao Tab Option — Advanced.
PE cdu hinh chéng Spam, check vao muc: Enable Mailbox Spam Filtering. Sau d6 ddi vdi tuy mdc
d6, ban c6 thé lua chon cach xir ly phu hop: Delete, move to folder, copy to folder, move to junk

mail folder...

[ MailEnable Web Mail: AD %

€« € [Y mal.abc.com/mewebmalMondo/ang/sys/cient. aspxFC0T=41578.5836 714235 {3‘ n%
O | K
Enable @
Email Contacts 0Options
4 admin@ abe.com {7 Logout
o 9 General [l

Spam Filtering

» Account Settings

Password R Vi
¢ Pasword Recovery |2 enable Mailbox spam Fitering

» Regional Settings

» Personaize 'Low Risk' Spam 'Moderate Risk' 'High Risk' Spam =
4 & Login Messages Spam Messages Messages
» Login
Messages that have some Messages that are lively to be Messages that are very lively o be
= characteristics of spam. am. spam,
» Compase Typically, these are Messages that | Typically, these are messages that | Typicaly, these are messages that

Fai ot least one span test, sgrificzntly fal spam tests, severely fal spam tests,
» Auto Response " d s vl

» Redirection i : i -
+ ot Scnatres C - —
» Whitelist
» Blackiist

3¢ Advanced Mailbox Filtering

» Spam Rules

» Maibox Fittering [7] Enable Custom Mailbox Filtering
» POP Retrieval Message filtering allows you to define rules and actions that are triggered when messages are delivered to this

» SyncML Devices malbox

Filter Description

@& Account Usage: 5 KB of 50 M8 (0.0%)
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PE& c8u hinh mailbox filtering, check vao muc Enable Custom MailBox Filtering. Chl’c ndng nay cho

phép ngudi dung cé thé tu dit rule d&€ kiém soat nhifng email cd nhitng thudc tinh d3 dugc quy dinh
trong rule.
P& c4u hinh 1 rule, click vao nut New Filter.

« mail /mewebmail/Mondo/lang/sys/client.aspx?CDT=41935.6542716782 g =
9/3y P A
O | K
\
Enable @
Email Contacts Options
a 7 Log out
TYDTCRIY, s ST FEsEages THaT | TYPICETY, Thess TS Meseagss Tt | TYPICaTy, Thess 31s Meseagss Tat ”
o &y General fail at least one spam test. significantly fail spam tests. severely fail spam tests.
» Account Settings Action to Perform: Action to Perform: Action to Perform:
» Password Recovery No Action ] | [0 Action v | [ [0 Action v
» Regional Settings
» Personalize
v @ Login
, B2 Ml Mailbox Filtering
R Amveat]
. spem Rules ¥ Enable Custom Mailbox Filtering

Message filtering allows you to define rules and actions that are triggered when messages are delivered to this
» Mailbox Filtering mailbox,

» POP Retrievz] Filter Description
» SYnCML Devices
Test filker1 Remove Edit
Click vao nit nay + New Filter
| POP Retrieval - Accounts
| -
Coe |
@ Account Usage: 12 K5 of 100 MB(0.0%)
—
“w ~, N
Phan sau xuat hién:
mail. /mewebmail/Mondo/lang/sys/client.aspx? =41935.6 6 iy =
< c (D I / bmail/Mondo/lang/sys/client.aspx?CDT=41935.6542716782 b =
O K
\
Enable <«
Email Contacts Options
2 (3} Log Out
a & General -
» Account Settings Message fitering sl you to definerlss nd actons that are tigge = delivered to this
mailboz,
» Password Recovery I
» Regional Settings Filter Description:  |[TestFiter 2 | | Nhap tén filter vao day.
L
» Personalize
Filtering Criteria Criteria Data

b & Login

» =1 Mal 4| Message From: | [@abe.com ++=
‘ 1
|
|
|
|
|

Céc cach loc: email ti (from), dén (to),..
Email chira ndi dung (Message contains...) tly
trwdng hop can filter

» Spam Rules Message Cc: [
» Mailbox Filtering

Message To or Cc:

» POP Retrieval
» SyncML Devices

Message Subject Contains:

Attachments: " 386, ade *.adp,".adt *.bas," bat*.cmd.* .com.* .crt,".dot,* exe,

Message Contains:

You can use asterisks as wild cards and commas to delimit multiple
string valu

When the above conditions are met, T would like the following action to occur:

Filter Action: Move message to Junk Mail folder v

No Action
Delete the message . PRSI - -
IMove message to folder. __r_ Hanh ddng can thwe hién khi gap emalil
Copy Message to Folder, filter & trén.
] Move message o Junk Mail folder
TMOVETeSSAgE B UmEEmme e |
I

Save Cancel

@ Acount Usmges 1210 102 0%
Message from : dia chi gui mail d&n can kiém soat

Message to : dia chi mail gui di can kiém soat.

Message Cc : dia chi mail Cc can kiém soéat.

Message To or Cc : dja chi mail gl di hodc Cc can kiém soat.

Attachments : nhitng dinh dang dinh kém trong mail can kiém soat(exe,doc,bat...)
Message Subject contains: ndi dung tiéu d& mail can kiém soat.

Message contains : ndi dung mail can kiém soat.
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Filter Action: Hinh thirc x(r ly d6i v&i nhitng email c6 diéu kién thda man mot trong nhitng
diéu kién trén: delete, move to folder, copy to folder, move to junk mail folder, move to
quarantine folder.

Sau khi thiét Iap rule xong, click Save 2 Ian dé& hoan tat qua trinh cu hinh.

Chan thanh cam an.
CONG TY TNHH PAU TU THUONG MAI NGUYEN HUY

oS
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