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1. Budc 1: Pang nhap vao webmail admin
M@  trinh  duyét Web, gd vao dia chi mail server cla ban c6 dang:

http://mail.tendomaincuaban/meadmin/ nhu hinh dudi (thay chudi tendomaincuaban béng tén

domain ma ban da dang ky).
Vi du, tén domain la abc.com thi ta sé cé dia chi: http://mail.abc.com/meadmin

[ MailEnable Web Administ %

€ - C [Imalab /Mondolang/sys/login.aspx % e =

P —

Username:

Password:

mﬁﬂEnable o

Web Administration Language:

Remember my settings for this computer

© MaiEnable Ply. Ltd. 2001-2011. Allrights reserved. This computer program s protected by
copyright lsw and international treaties. Unauthorized reproduction or disiribution of this program, or
‘any portion of &, may resul in severe civil and criminal penalies.

NRhap cac thong tin ban da dugc cung cap de R Y br il admi - d6 click nat Login dé
dang nhap. ‘ A\ 4 )

2. Budéc 2: Pang ky mot hdp mai r y » )
Sau khi déng nhap thanh cdng, ban ¢ ug n Ve , hinh ctia webmail admin nhu sau:

4
| maiboes
4 Sroups Welcome
4
Lists \Welcome to MailEnable Web Administration. Please make a selection from the menu to the left in order to modify your post office details.
K LI Directory & Mailboxes
® Domains HalEnabie ieb Adrinistaton clows you o manage the maboxes defned under thispost office Each mal user has. a malbox no which thelrmal s aced when receivd by WaiEnatie
Branding 28 Groups
v Vou can manage groups through MaiEnable Web Adminsiration. Groups allow you to define a number of mai addresses represented by a single &-mai address. When someone sends mailto this address, the e-mai wil go to
v3 all members of the group
“ad
& Lists
- “fou can manage mailng ists that are defined under this post office. Mailing lists behave much like groups, except they provide more control over authoring and publishing.
@ Domains
ou can reg under the post offic. are registered for , you can assion toyour iboxes, fsts and groups.

Click vao link Mailboxes dé xem danh sach cac account hién cd, khi click vao, ban s& dudc ddn qua man

hinh danh séch account email nhu sau:
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[ MailEnable Web Administ X

< € [mai.abc.com/meadmin/Mondoang/sys/Forms/defauit.aspx?C0T =4 1576.48 10565856 f\\? ,2. =
@ L
* )
& Mailooxes [ Add New @, Search < @ @
84 Groups 8 Lo/ e ] Privieges Action
Add New
Lo =EETEY
L admin@abc.com ADMIN
W] Directory
@ Domains
Branding

1 Users

Click vao nat Add New dé& thém hdp thu (account email) mdi. Tai clfa s6 mdi md ra, dién cac thong tin

sau vao cac 6 nhu hinh dugi day:

[ mail.abc.com/meadminMondodang/sysForms/UserDetals. aspx PLIALOGSET

Mailbox Creation Wizard (Step 1 of 2)

Status: Enabled

Password: ---|

Password strength: -1.'eak.

Rights: [UsER

Dizplay Mame: |abc

Quota: Lmied by kiobytesp |8

@ Unlimited

[ Redirect mail to: |

| Reset | [| mext== ||| cancel |

Login: la dia chi email m&i ma ban mudn tao

Password: |a password cua email mdi.

Luu y:

Rigth: USER/ADMIN (USER la email binh thudng, khéng cé quyén thém/xda cac email khac. ADMIN la
dudc quyén thém mdi/ xda/ slra cac email khac)
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Quota: tuy theo goéi host da dang ky ma phan nay la gidi han (Limited by kilobytes) hodc khong gidi
han (Unlimited).
Click Next d€ qua budc ké tiép.

[ mail.abc.com/meadminMondodang/sys Forms/UserDetails. aspx ?DIALOGSET

Mailbox Creation Wizard (Step 2 of 2)

Address Maps need to be added to mailboxes =o that the mail system connectors can
reute mail to the mailbox. The fellewing addresses have been automatically generated for
thiz mailbox (using the Mailbox Name).

Wailbox Addresses (Address Maps)
[SMTP:abcg@abe.com]

Finish || cancel |

Click Finish @& hoan tat budc thém mdi hop thu.

3. Budc 3: Thay ddi thong tin cho hop mail cii
Trén giao dién chinh cua WebMail Admin, chon user can chinh stra, Click Edit.

[ MailEnable Web Administ X

« €' [Imail.abc.com/meadminMondoflang/sys/For ms/default.aspx?CDT=41578.48 10565856

b
fl®
n

Admin

P Hep & Log OFf

& Wailbores [ Acaew & searcn 1@ ¢
28 croues T r— = acton
& Lists h abe@abe com USER | | [ e [ et | |
1 Directory

2 o o
© oermans (coameron 1}
Branding

2users



— Professional web design

[ mail.abc.com/meadminMondodang/sys/Forms/User Detalls, aspx ?DIALOGSET

Login | Mailbox |

Status: Enabled

Password: |

Pazswaord strength: -eak

Rights: USER

1

Save || Cancel

Tién hanh chinh stra cac théng s6 nhu cac trong hudng dan tao mail mdi theo y mudn. Sau khi thay ddi

xong, click chon Save @& luu lai cac thao tac thay déi.

P& xda mot user, Click vao Delete.

¥ MailEnable - Mailbe

[ mail.abc.com/meadminMondodang/sys Forms/UserDetails. aspy ?DIALOGSET

Login | Mailbox |

Status: Enabled

Login: abc Eahc.cam

Password: |

Pazsword strength: -eak

Rights: USER

Delete || Cancel
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Dé& khoéa mét user, click vao nut Edit.

[ mail.abc.com/meadminMondodang/sys Forms/UserDetalls, aspx PDIALOGSET

Log

Status: Enabled

Password: | |

Password strength: -eall:

USER

save || Cancel

B& check chon Enable. Sau d9,
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