HUYONG DAN CHINH THOI GIAN NHAN MAIL TRONG MICROSOFT OUTLOOK

Méc dinh, thei gian nhan thw trén Outlook Ia 30 phat. Dé diéu chinh thoi gian nhanh hon cho phién ban tir Outlook 2010 tré vé

sau, chung ta thao tac nhw sau:

Vao Menu File > Options > Advanced - Kéo thanh scroll xudng Muc Send and receive (ndm dwéi muc RSS Feeds) >

click nit Send/Receive... > xem phan setup th&i gian nhan mail.
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A Send/Receive group contains  collection of Outiook accounts and
.:’ folders. You can spedify the tasks that will be performed on the group
= during a send/receive.
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Group Name Send/Receive when

All Accounts Online and Offline New...
Edit...
Copy...
Remove
Rename

Setting for group “All Accounts™

Include this group in sendjreceive (F9).
Schedule an automatic sendjreceive every | 5 E 1 m\nubes.l

[1Perform an automatic send/receive when exiting.

When Outlook is Offline

Indude this group in send/receive (F3).
[[15chedule an automatic sendjreceive every | 5 2| minutes.

Close

Export

D Export Qutlook information to a file for use in other programs.

RSS Feeds

|:| Any RSS Eeed item that is updated appears as new
|:| Synchronize R3S Feeds to the Common Feed List (CFL) in Windows

Send/Receive
All Folders

Send/Receive

Export 4

size Categories

E fll_ Set send and receive settings for incoming and outgoing items.

- Send immediately when connected

Send/Receive... |
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Developers

B 3 Configure advanced custom forms options.
|:| Show add-in user interface errors
Dial-Up connections
{ When using a dial-up networking account:
\-) (® Warn befare switching an existing dial-up connection
() Always use an existing dial-up connection

[] Automatically dial during a background Send/Receive
Hang up when finished after a manual Send/Receive

International options

¢k [ Use English for message flag labels
" [ useEnglish for message headers an replies and forwards and for forward natifications,
Automatically select encoding for outgoing messages
Preferred gncoding for outgoing messages: | Western European (150} ~
Automatically select encoding for outgoing vCards

Preferred encoding for outgoing vCards: | Western European (Windows) |+

Custom Forms...
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Sau khi chinh xong th&i gian, click nit OK dé Iwu lai.

THONG TIN LIEN HE:

CONG TY TNHH DAU TU THWONG MAI NGUYEN HUY (Emsvn)
Dia chi : Tang 3, tda nha Indochina, S6 4 Nguyén Dinh Chiéu, Phwéng Pa Kao, Quan 1, TP.HCM

Tel
Email

: (028) 6288 5019

: info@emsvn.com ; support@emsvn.com ; hguyenhuy.hotro@gmail.com

Website: http://www.emsvn.com ; http://www.webban.vn
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